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Accessing LearnPress 

First you need to access “WordPress” with your Username and Password 
 
 
 
 

 
“WordPress” Dashboard: in the left menu you will find a tab called “LearnPress” 

You only need to use the features included in this “LearnPress” tab: Courses, Lessons, Quizzes, Questions... 



 

You can click on any of the options from the dropdown menu: Courses, Lessons, Quizzes, Questions... 

In each of these sections you can create, edit, duplicate, send to Trash... (each of the Courses, Lessons, Quizzes, Questions...) 
 

 
If you click on the “LearnPress” tab then you will start with the first option: COURSES 



 

Creating a Course 
By clicking on “COURSES” button, a list of existing courses will be displayed (you can edit, duplicate, send to Trash... each existing course) 

If you click on “Add New”, this will take you to the “Add New Course” screen 

 

After entering the title of the course, you can write down the DESCRIPTION of the course (text editor similar to Word) 

In the right column, section “Course CATEGORIES”, you can choose one or more categories to which the course will belong



 

Next you will have to create the course CURRICULUM: the Sections and Lessons of the course Click 

on “Write section name and press Enter”, and write the name of each new section 

Below you will have the opportunity to create all Lessons that you need for each of the Sections created 
 

 

 
Scrolling down in the same page you will find a space to edit the features of the course, the “COURSE SETTINGS” 

● Duration: number of weeks the course will last 

● Maximum students: maximum number of students



 

● Re-take course: number of times the same student can repeat the course (we suggest a minimum of 3) 

● Duration: duration of the course in hours 

● Languages: language of the course 
 

We suggest keeping all additional features as originally configured in LearnPress 

By clicking on the “Publish” button the course will be finished, saved and published



 

Creating a Lesson 
1) FIRST OPTION is by clicking on “LESSONS” button 

A list of existing lessons will be displayed (you can edit, duplicate, send to Trash... each existing lesson) 



 

If you click on “ADD NEW” button, this will take you to the “Add New Lesson” screen 

Now you can write the title of the lessons, and the CONTENT of the lesson (text editor similar to Word) You 

can include images or video to the content by means of the “Add Media” button 

In the right column, section “Format”, you can choose between preconfigured formats for the lesson 



 

In the “Lesson Settings” you can set the Duration of the Lesson (minutes, hours, days...) 

By clicking on the “Publish” button the lesson will be finished, saved and published 

 

2) SECOND OPTION, to create lesson is by following the structure (Curriculum) of 
each Course 

You only need to write on the “Create a new lesson” space and press Enter 

Then you can edit one by one all the lessons created by clicking in the “Edit item” button 
 

 

We suggest following this second option because is more structured and you have visual access to all the Sections, Lessons and Quizzes 

included in each course.



 

Creating a Quiz 
1) FIRST OPTION is by clicking on “QUIZZES” button 

A list of existing quizzes will be displayed (you can edit, duplicate, send to Trash... each existing quizz) 



 

If you click on “NEW QUIZ” button, this will take you to the “Add New Quiz” screen 

Now you can write the title of the quiz, and a the DESCRIPTION briefly explaining the quiz (text editor similar to Word) You 

can include images or video to the content by means of the “Add Media” button 

 

Now you can introduce, one by one, all the questions needed within the Quiz, by writing in the “Create a new question” space



 

In the NEXT SECTION of this Tutorial you will find detailed explanations about hot to create Questions inside a Quiz 

Scrolling down in the same page of the Quiz you will find a space to edit the features, the “GENERAL SETTINGS” 

● Review questions: allow students to review the quiz after completing (we suggest to mark this option as enabled) 

● Show correct answer: show correct answer when reviewing questions (we suggest to mark this option as enabled) 

● Duration: available time (in minutes, hours...) to answer the quiz 

● Passing Grade (%): Students are required to reach this point to pass the quiz (we suggest to be set in 80%) 

● Re-take course: number of times the same student can repeat the quiz (we suggest a minimum of 3) 



 

2) SECOND OPTION, to create a quiz is by following the structure (Curriculum) of each Course. 

You only need to click on the Clock icon, then write on the “Create a new quiz” space and press Enter 

You can later edit one by one all the quizzes created by clicking in the “Edit item” button 

 

 

 
We suggest following this second option because is more structured and you have visual access to all the Sections, Lessons and Quizzes 

included in each course.



 

Creating a Question 
Once a QUIZ is created (as explained in the previous section) you can one by one generate all the QUESTIONS to be included in the quiz 

First you need to write the QUESTION itself, or write a TITLE for the question (“Age appropriateness” in the picture below) 

In “Question content” (settings section) you can include a brief explanation for the question, or the question itself 
 

You need to choose a specific TYPE OF QUESTION, options are: True or False, Multi Choice, Single Choice, Fill in Blank, Sorting Choice You 

can select the type of question while creating it (as explained in the next page) or later edit by clicking in the “Change type” button



 

Select the Type of question (True or False, Multi Choice, Single Choice, Fill in Blank, Sorting Choice) 
 

 
 

In the example of the previous page (“Age appropriateness”) type of question was “SINGLE CHOICE” 

In this case, in the “Answer Text” area, you need to include different answers for the question (we suggest 3) and then mark only one as the 

CORRECT answer



 

If you choose a “TRUE OR FALSE” type of question 

In the Title area or in “Question content” (settings section) you need to include a statement 

Then in the “Answer Text” area, you need to mark only one as the CORRECT answer (True or False) 
 

If you choose a “MULTI CHOICE” type of question 

In the Title area or in “Question content” (settings section) you need to include the question itself 

Then in the “Answer Text” area, you need to include several options (we suggest 4) and mark all the correct ones 



 

If you choose a “FILL IN BLANK” type of question 

In the Title area or in “Question content” you need to include the title of the question and/or instructions for the question 

Then in the text editor you need to include a sentence or paragraph, select one or more WORDS and click “insert new blank” button 

Student will read the question without this particular word and then they will need to fill the blank space 



 

If you choose a “SORTING CHOICE” type of question 

In the Title area or in “Question content” you need to include the title of the question and/or instructions for 

the question Then in the “Answer Text” area, you need to include several options (we suggest 4) following the 

right order 

Student will read the options in a different order and then they will need to sort answers in the right order 
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